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Bonbweasopckan TaTbAHa ButanbesHa

IHoJioxxkenune
1o padore ¢ NePCOHAJbHBIMH JAHHBIMH PA0OTHUKOB
u odyuyarommxcss MBOY r. Upkyrcka COLI Ne3s.

Hacrosiee IlonoxeHne o 3amure NepcoHaIbHBIX JaHHBIX PaOOTHUKOB M oOydaromiuxcs (manee —
[Tonoxxenue) pazpaboOTaHO € LEIbIO 3aIUUTHl THPOPMALIUH, OTHOCSIIENWCS K JIMYHOCTH U JINYHOU
KU3HU  pabOTHUKOB U oOywarommxcs MyHUIMNAIBHOIO OHOKETHOro 00Ie00pa3oBaTeIbHOIO
yupexaenus ropoga Mpkyrcka cpenssist obmeoOpasoBarenbHas mkona Ne 35 (nanee — OO), B
COOTBETCTBHUH C TyHKTOM 1 ctaThu 23, cratbeit 24 Koncrturynuu Poccutickoii ®eneparuu, ['naBoit 14
Tpynosoro konekca Poccuiickont ®enepanun nu OenepaibHBIMA 3aKOHAMH HOPMAaTHBHBIMHA aKTaMHU OT
27 wnrons 2006 roga Ne 149-03 «O6 unHpopmanuu, HHPOPMAIMOHHBIX TEXHOJOTHSIX U O 3alluTe
uHpopmanuny, ot 27 utons 2006 roga Ne 152-@3 «O nepcoHaIbHBIX JAHHBIX» (C U3MEHEHHUSIMH Ha

23.12.2010).
1. O01mMe moJoKeHus

1.1. IlepcoHanbHble pAaHHbBle — J0Oass WHGOpMAaNMs, OTHOCSIIAACH K ONpEAEIEHHOMY WM
OIpeJiesIIEMOMY Ha OCHOBaHMM TakoW MHGpopManuu (U3NYEeCKOMY JIUIY (CYOBEKTY MepCOHATbHBIX
TaHHBIX), B TOM YHCJIE €r0 (paMUJIHsl, UMs, OTYECTBO, T'OJ, MECSII, JlaTa ¥ MECTO POXJIEHUS, aJpec,
ceMeifHoe, COIMalIbHOe, MMYIIECTBEHHOE IO0JIOKEHHE, oOpa3oBaHue, mpodeccus, TOXOJbl, Apyras
uHpopManus.

1.2. TlepcoHanbHbIe JaHHBIE PaOOTHUKA — MHQOpMAIUs, HeoOXoanMasi paboTOATENI0 B CBS3H C
TPYAOBBIMU OTHOIICHUSMH M Kacaroulasics KOHKPETHOro pabOTHUKA.

IlepconanbHble naHHBIE o0y4aromuxcs — uHGpopmanus, Heooxoaumas OO B CBA3HM C OTHOIICHUSIMH,
BO3HUKAIOMINMHU MEXKIY 00YJAIOIIMCS, €T0 POJUTEISIMHE (3aKOHHBIMHE TTpeacTaButessiMu) u OO.

1.3.  OOpaboTka TMEepCOHATBHBIX TAHHBIX — JEHCTBUS (OmNeparyu) C MepPCOHATBFHBIMU JIaHHBIMH,
BKJIFOYast cOOp, CHUCTEMAaTH3allMI0, HAKOIUIEHHE, XpaHeHHe, yTouHeHWe (OOHOBJIEHHE, M3MEHEHHE),
UCIOJIb30BAaHUE, pacHpocTpaHeHue (B TOM 4YHCIE INepenady), oOe3lnyuBaHUE, OJOKUpPOBAaHHE,
YHUYTOKCHHE TIEPCOHAITBHBIX TaHHBIX.
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PacnipocTpanenue nmepcoHaNbHBIX JAHHBIX — JCHCTBHS, HANpaBJICHHBIE HA Iepefady NepCOHATbHBIX
JAHHBIX ONpeAEIEHHOMY Kpyry Jul (Iepefada NEpCOHANbHBIX JAHHBIX) MM HAa O3HAKOMIIEHHE C
NEPCOHATIBHBIMH JAaHHBIMHA HEOTPAaHUYEHHOTO KPyTa JIMILI, B TOM YKClie 00HApOOBAHUE TIEPCOHATBHBIX
JaHHBIX B CpEACTBaX  MaccoBoi  uHpopMammu,  pasMelmieHne B HMH(DOpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WIH IPEJOCTaBIEHUE JOCTYIA K EPCOHAIBHBIM JaHHBIM KaKMM-JIH00
MHBIM CIIOCOOOM.

Hcnonp30BaHue MNEpCOHAIbHBIX JaHHBIX — JEHCTBUs (onepalnyu) C HEPCOHAIBHBIMM JAHHBIMM,
COBEpILIAEMbIE OINEPATOPOM B LEJIAX MPUHATHS PELICHUH WIM COBEpUICHUS MWHBIX JelCTBUl,
MOPOXKJIAIOIIUX FOPUIUYECKHUE IOCIEACTBUS B OTHOLIEHMH CyOBEKTa NEPCOHAIBHBIX NAaHHBIX WU
APYTUX JIMILL TUOO MHBIM 00pa3oM 3aTparnuBaroIIuX IpaBa U cBOOObI CyObEKTa MEPCOHATBHBIX JAHHBIX
WIN APYTHUX JIULL.

OOuieiocTynHble NEePCOHATIbHBIE JaHHbIE — IEPCOHANIbHBIC JIaHHbIE, JOCTYII HEOTPAHUYEHHOTO Kpyra
JUI K KOTOPHIM TPEAOCTABIEH C COIacusi CyObeKTa MEpPCOHAJIbHBIX JAHHBIX WIM Ha KOTOpPHIE B
COOTBETCTBUM C (elepanbHBIMM 3aKOHaMU HE paclpocTpaHseTcss TpeboBaHHE COOIIOAEHUS
KOH(HIEHIIUATIbHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM PaOOTHHUKA, OJy4aeMbIM pabOTOAAaTEIEM U MOIJIEKALIUM XPaHEHUIO
y pabortojareins B MOpPAJIKE, NPEIYCMOTPEHHOM JAEHCTBYIOUIMM 3aKOHOAATEIBCTBOM M HACTOSIUM
[TonoxeHueM, OTHOCATCS CIEAYIOLIME CBEACHUS, COACPIKAILIMECS B IMUHBIX JeJaX paOOTHUKOB:

— [AaCIOPTHBIE JAHHbBIE pAOOTHUKA;

— VHH,;

— KOIIMSI CTPAaXxOBOI'0 CBUJIETEIbCTBA TOCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaXOBaHHUS;

— KOIUS JOKYMEHTA BOMHCKOT'O ydeTa (i1 BOGHHOOOS3aHHbIX U JIMIL, OJIeXKAIUX IPU3BIBY Ha
BOCHHYIO CITYK0Y);

— KOIMsI JOKyMeHTa 00 00pa30BaHUH, KBATU(UKALUN UM HATUYUM CHEIUATbHbBIX 3HAHUH;

— AQHKETHBIE JJAHHBIE, 3aIIOJIHEHHbIE pAaOOTHUKOM IpU MOCTYIUIEHUH Ha pabOTy WM B MpoIecce
paboThl (B TOM 4ucie — aBTOOMOTrpadusi, CBEACHUS O CEMEHHOM IOJOKEHUH pabOTHUKA, TIepeMeHe
(bamMuIuy, HAIMYUK AeTel U WKTUBEHIIEB);

- JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETeH U MecTe UX 00yueHus;

- JIOKYMEHTBI O COCTOSIHUM 37I0POBbSl JI€T€H M JPYIHMX POJICTBEHHUKOB (BKJIIOYasl CIIPaBKH 00
MHBINIHOCTH, O HAJIMYUU XPOHUYECKUX 3a00IeBaHUN );

— JIOKYMEHTBI O COCTOSIHUM 3/10pOBbsI (CBEACHUSI 00 HHBAIUAHOCTH, O OEPEMEHHOCTH U T.I1.);

— UHBIE JIOKYMEHTBI, KOTOpble C ydeTroM crneuupuku paboTl U B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit @Penepaluu JOMKHBI ObITh TPEIbsBIEHbl PaOOTHUKOM IpHU
3aKJIFOYEHHUHU TPYIOBOIO JIOTOBOPA UM B MEPUOJ €ro JeMcTBUS (BKIIOYAs MEAUIIMHCKUE 3aKII0YEeHN,
IpebsABIsieMble pAOOTHUKOM IIPU MPOXOKIEHUU 00s3aTEIbHBIX MPEIBAPUTENBHBIX U EPUOIUYECKUX
MEAULMHCKUX OCMOTPOB);

— TPYAOBOM AOTOBOP;

- KOIUU MPUKA30B O MpUeMe, IepeB0/1aX, YBOJIbHEHUH;

— JAUYHas KapTouka 1o gpopme T-2;

— 3asBIICHUS], O0OBSICHUTEIIbHBIE U CIYKeOHbIE 3aIIMCKH paOOTHHKA;

- JIOKYMEHTBI O MPOXO0XKIEHUU PAOOTHUKOM aTTEeCTAllMH, MTOBBIIICHHS KBATU(PUKAIIH;

— UHBIE JIOKYMEHTBI, COJIep Kalllie CBEACHUS 0 paOOTHHUKE, HAXOXKJICHUE KOTOPhIX B JTUYHOM Jejie
paOoTHHKAa HEOOXOAMMO JJsi JOKYMEHTAIbHOrO O(OPMIIEHUS TPYAOBBIX MPABOOTHOLIEHUH C
paboTHUKOM (BKJIFOUAsi IPUTOBOPHI CyJia O 3allpeTe 3aHUMAThCS MeJarorMueckoi JesTeNbHOCTHIO UITU
3aHUMAaTh PYKOBOJSIINE JOKHOCTH).



1.5. K nepcoHaibHbIM 1aHHBIM 0Oyuatomuxcs, noayyaemMbiM OO u noanexamum xpanenuio B OO B
HOpsiAKe, MPEIYCMOTPEHHOM JEHCTBYIOIIUMM 3aKOHOAATENbCTBOM UM HacroammM [lomoxkeHuem,
OTHOCSITCS CJIEAYIOLIUE CBEICHNUS, COJAEPIKAIIMECS B IMYHBIX JI€1aX 00y4YaroUIXCcs:

— JIOKYMEHTBI, YAOCTOBEPAIOIINE JIMYHOCTh 00ydaromerocss (CBUAETEIBCTBO O POXKIECHUU WIH
acropT);

— JIOKYMEHTBI O MECTE ITPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbH;

- [acIOPTHBIE JaHHBIE POAUTENeH (3aKOHHBIX IIPEJCTaBUTEIEH) 00yUaroerocs;

— JOKYMEHTBHI O MOJTy4YeHHH 00pa30BaHusl, HEOOXO0AUMOTO ISl IIOCTYIUICHHS B COOTBETCTBYIOIUI
KJ1acc (JIMYHOE JIeN0, CIpaBKa ¢ MPeIbIIyIIero MecTa y4eObl u T.11.);

- HOJIMC MEAULIMHCKOTO CTPaXOBaHMs;

- JIOKYMEHTBI O COCTOSIHUM 310pOBbs (CBeJEHHUS 00 MHBAIMAHOCTHU, O HAIMYMHU XPOHUYECKHUX
3a00JeBaHUN, MEIMIIMHCKOE 3aKIIOYCHHE 00 OTCYTCTBUMHU IPOTHUBOINOKA3aHUM Ui OOy4YeHHs B
00pa30BaTEIbHOM YUPEXJAEHUU KOHKPETHOIO BHJA U THUIA, O BO3MOXKHOCTH M3YYEHHUsS IPEIMETOB,
IIPEJCTABIISAIOIINX MMOBBILIEHHYIO OACHOCTh AJIS 3J0POBbs U T.11.);

— JIOKYMEHTBI, MOATBEPXAAIOIINE IpaBa Ha JOINOJHUTENbHBIE T'apaHTHUM M KOMIIEHCALUHU IO
OIpPE/ICIEHHbIM  OCHOBAHMSAM, HPEAYCMOTPEHHBIM 33aKOHOJATEIbCTBOM  (pOIUTEIN-UHBAIHUIBI,
HEMOJIHAs CeMbsl, PeOCHOK-CUPOTa U T.11.);

— MHBIE JOKYMEHTBI, COJEpIKaIlINe IEPCOHAIbHBIE JaHHBIE (B TOM YUCIIE CBECHUS, HEOOXOIUMBbIE
IUI TIPEJOCTaBIEHUsT o0ydarolleMycsi IapaHTUH M KOMIIEHCAIMH, YCTAHOBJIEHHBIX JEHCTBYIOIUM
3aKOHOJATEIbCTBOM).

Poputenu (3akoHHBIE NPEACTaBUTENN) MOTYT COOOIIMTH HHBIE CBEIEHHUSA, C KOTOPHIMU CUUTAIOT
HY>XHBIM 03HaKOMHTH PAOOTHUKOB IITKOJIBI.

2. OcHoBHbBIE Ycj10BUA NMPOBEACHUSA OﬁpﬂﬁOTKI/l MEPCOHAJTBHBIX TAHHBIX

2.1. OoO0pazoBarenbHas OpraHM3alus oOmpeaeseT o00beM, cojaepkaHHe 00pabaThIBaeMBbIX
MIEPCOHANBHBIX JAHHBIX PAaOOTHUKOB M OOywaromuxcs, pykoBoAcTBysch Koncturymnueit Poccuiickoit
®enepaunn, TpynossiM kosiekcoMm Poccuiickoit denepannu, 3akonoM PD ot 29.12.2012r. Ne 273-03
«O06 obpaszoBanuu B Poccuiickoit denepanyn» u MHBIMU (peepanbHbBIMU 3aKOHAMHU.

2.2. O0paboTka MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIICCTBIIICTCS HMCKIIFOUATEIHHO B MEISX
o0ecrnieueHus: coOI0IEHUS 3aKOHOB U MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, COJAEHCTBUS pabOTHUKAM
B TpPYAOYCTpoOiicTBe, OOy4YeHMM W NPOABWKEHMHM MO Cayx0e, a Takxke oOecledeHus JHUYHON
0e30macHOCTH  pabOOTHMKOB, COXPAHHOCTM HMYIIECTBA, KOHTPOJS KOJIMYECTBAa M  KadecTBa
BBITIOJIHSIEMOU pabOTHI.

O06paboTKa MepCOHAIBHBIX JAHHBIX 00YYaIOIIEroCsi MOXKET OCYIIECTBIATHCS UCKIIOYUTEIBHO B LENAX
obecriedeHuss COOJIONEHUSI 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB; COACWUCTBUS
oOyyaromumcsi B 00y4eHHH, TPYJOYCTpOICTBe; oOecredeHnss UX JUYHON Oe30MacHOCTH; KOHTPOJIS
KayecTBa 00y4eHUs U 00ecrieueHus] COXpaHHOCTH UMYIIIECTBA.

2.3. Bce mepcoHanbHble JaHHBIE paOOTHHMKA MPEIOCTABISAIOTCS PAaOOTHUKOM, 33 MCKIIOYEHHUEM
CllydaeB, NPEIyCMOTPEHHBIX (¢eaepanbHbIM 3aKOHOM. Eciu mepcoHanbHble JaHHbIE pPaOOTHUKA,
BO3MOYKHO, IOJIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboTOo1aTeNh 00513aH 3apaHee yBEJOMUTH 00 7TOM
paOOTHHKA M TOJYYHUTh €ro MHCbMEHHOEe coriacue. PaboTonarens AOKEH COOOUIUTH paOOTHHUKY O
LeNsIX, MPEANoIaraéMblX HCTOYHUKAX U CIOCO0axX MOJY4YeHHs] MEPCOHANbHBIX JAaHHBIX, a TAKXKE O
XapakTepe MOoJUIeKAIINX MOTyUYEeHUIO MEPCOHATBHBIX TaHHBIX U MOCIEACTBUIX 0TKa3a paOOTHHUKA JAaTh



MUCHMEHHOE COTJIACHE Ha MX MOJTy4eHHeE.
2.4. Bce mepcoHanbHBIC JaHHBIE HECOBEPIIEHHOJIETHETO OOydaromierocss B Bo3pacTe a0 14 jer
(MayoneTHero) MpPEJOCTABIIOTCA €ro  pPOAUTENSIMH  (3aKOHHBIMH — TIpeAcTaBuTeNsiMH). Ecmu
NEPCOHAbHBIC JaHHbIE 00YYaIOMIEroCsi BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POAUTEIN
(3aKOHHBIC TIPEJCTABUTENIN) OOYYaIOUIerocs JOJDKHBI OBITh YBEIOMIIEHBI 00 3TOM 3apanee. OT HHX
JOJDKHO OBITH MOJIyY€HO NMHCHMEHHOE COTJIaCHe Ha IOJIyuYeHHE MEPCOHAJBHBIX TAHHBIX OT TPETbei
cTopoHbl. PoguTenu (3aKOHHBIE MPEICTABUTENH) 00YJaOLIeT0Cs 0JKHBI ObITh TPOHMH()OPMUPOBAHBI O
HEJISAX, TPEANOJIaraéMbIX UCTOYHHUKAX M CIOCO0AaX IMOJIyYSHHs TEPCOHAIBHBIX JTaHHBIX, a TaKkKe O
XapakTepe NoUIeKAIIUX MTOJTyYSHHIO IIEPCOHABHBIX JAHHBIX U TIOCIECTBUAX OTKA3a 1aTh MICbMEHHOE
COrJIacHe Ha MX TOJTy4eHHE.

25. OO He wuMmeer mpaBa MojydaTb W 00padaThIBaTh IEPCOHAIbHBIC JaHHBIE PAOOTHHKA,
00y4YaroIerocsi 0 ero MOJIUTUYECKUX, PEIUTHO3HBIX M WHBIX YOEXKIEHHSIX M YacTHOW >KU3HU 0e3
MUCHMEHHOTO COTJIacusi pabOTHHKA, POAUTENICH 00y4aroLIerocs.

OO He uMeeT mpasa Moyydyats 1 00padaThIBaTh NEPCOHANBHBIE JaHHbIE PA0OTHHKA, 00YYaIOIIErocs o
€ro WICHCTBE B OOIIECTBEHHBIX 00bEAMHEHUSIX UIIH €0 PO COI03HOI ACATEIIEHOCTH, 32 HCKITIOYCHUEM
CITy4aeB, MPEeTyCMOTPEHHBIX (hefepalbHbIM 3aKOHOM.

2.6. OO BmpaBe OCYHIECTBIATH COOp, Mepenady, YHUYTOXKEHHE, XpaHEHHE, HCIOJb30BaHUE
UHPOpPMALIMK O TOJUTUYCCKUX, PEIUTHO3HBIX, IPYTUX YOKICHUSX M YACTHOH JKHU3HHU, a TaKKe
nHOpMaNNHY, HApYIIAIOIIEeH TalfHy MepPenucKy, Telne(OHHBIX ePeroBOPOB, MOUTOBHIX, TelerpadHbIX
Y UHBIX COOOIICHUH:

— pabOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHS UJIM HA OCHOBAaHUM CYJICOHOTO PEIICHHUS.

— 00y4aromerocsi TOJBKO C TMHCbMEHHOTO COTJIACHSI POJIUTENEH (3aKOHHBIX IMPEICTABUTENCH)
MaJIOJIETHETO HECOBEPIICHHOIETHETO 00YUYaIONIET0Cs WM Ha OCHOBAHHUH CYZeOHOTO PEIICHHUS.

3. XpaHeHue, 00padoTKa U MCIOJIb30BAHHE NEPCOHAIBbHBIX JAHHBIX

3.1. IlepcoHanbHble JaHHbIE pabOTHUKOB U oOydaromuxcd OO XxpaHATCcs Ha OYMaXHBIX U
ANIEKTPOHHBIX HOCHUTENAX, B CIEUUAJIbHO MpPEIHA3HAYEHHBIX JISI 3TOT0 MOMEUIEHMSIX, B MeECTax
00ecneunBaoIIKX 3alUTy OT

HECaHKIIMOHUPOBAHHOIO JTOCTYIIA.

3.2. B mpomecce XpaHCHHs MEPCOHANBHBIX JaHHBIX PaOOTHHKOB W oOydarommxcss OO HIOKHBI
o0ecreunBaThes:

— TpeOOBaHUS  HOPMATHUBHBIX  JIOKYMEHTOB, YCTaHABIMBAIOIIMX  TMpaBWIa  XpaHEHUS
KOH(UIEHINATBHBIX CBEACHMUIA;

- COXpPaHHOCTh HMEIOIIUXCS JAaHHBIX, OrPAaHWYEHHE JOCTylla K HHM, B COOTBETCTBUU C
3akoHoJarenbeTBOM Poccuniickoit denepannu u HacrosuMm [lonoxennem;

— KOHTPOJIb 33 JOCTOBEPHOCTHIO U MOJTHOTON NMEPCOHATIBHBIX TaHHBIX, UX PETYJISIPHOE OOHOBIICHHUE
Y BHECEHHE 110 Mepe HEOOXOJMMOCTH COOTBETCTBYIOLIUX U3MEHEHUH.

3.3.  JlocTym K mepCcOHAIBHBIM TaHHBIM PaOOTHUKOB U o0yJarommxcs OO UMeroT:

— JTUPEKTOP;

- 3aMECTUTENIN JTUPEKTOpa Mo y4yeOHO-BOCIIUTATEIbHONU paboTe (IepcoHaNbHbIE JAHHbBIE TOIBKO
pabOTHUKOB, HAXOIAIINXCS B UX HETIOCPECTBEHHOM MOTYMHEHHUH, TI0 HAMIPABICHUIO JESITEIILHOCTH);
— 3aMEeCTUTEeNb JUpPEKTOopa MO aAMHHUCTPATHUBHO-XO3SHCTBEHHOW paboTe (MepcoHaIbHbIE
JaHHBIE TOJIBKO PAOOTHUKOB, HAXOSIIIUXCS B UX HEMOCPEICTBEHHOM IMOJAYMHEHHUH, IO HAIPABIICHUIO
NeSITEIbHOCTH);



— KJIACCHBIE PYKOBOAMTENH (TOJIBKO K EPCOHATBHBIM JaHHBIM 00y4YarOIINUXCsl CBOETO KJlacca);
— UHbIE paOOTHUKH, ollpeiesiseMble ipuka3oM aupekropa OO B mpeaenax cBoeld KOMIETEHIIUH.
3.4. Ilomumo nu1, yKka3aHHBIX B II. 3.3. Hacrosmero Iloioxenus, mpaBo AOCTyNa K MEPCOHATBHBIM
TaHHBIM PAaOOTHUKOB M OOYYaIOIIMXCS MMEIOT TOJBKO JIMLA, YIMOJTHOMOUYEHHBIE ACHWCTBYIOIIUM
3aKOHOJATEIbCTBOM.
3.5. Jluna, UMeromMe JOCTYN K NEPCOHAIBHBIM JIaHHBIM OO0S3aHBl MCIOJIB30BATH MEPCOHAIBHBIE
JaHHbIE PAOOTHUKOB U 00YYAIOIIUXCS JIMIIb B LEJSIX, JUIsI KOTOPBIX OHU OBUIH TPEAOCTABICHBI:
3.5.1. IlepcoHanbHble JaHHble OOYYalOIIMXCS HCHOJB3YIOTCA JJIs  LEJeH, CBSI3aHHBIX C
OCYIIECTBICHHEM Y4€OHO-BOCITUTATEIBHOTO IIpoIiecca. AIMUHUCTPALNSA U IT€JaroTHIecKue pabOTHUKU
OO ucnonp3yeT nepcoHagbHbIe TaHHBIE I (OPMUPOBAHUS KIACCOB, COCTABICHUS yUeOHOTO IUIaHa,
COCTaBJIEHHUs] OTYETOB B BBIIIECTOSIINE OpraHu3aluy, GOpMUPOBAHUS PA3IUYHBIX 0a3 JaHHBIX, UL
BO3MOYKHOCTH TOJJIEPKUBATh CBA3b C POJUTENSIMH (3aKOHHBIMU HPEICTABUTENISIMHU), YYUTBIBATh
0COOEHHOCTH 00YYaIOUIMXCS MPH €r0 00yYeHUH U BOCITUTAHUH.
3.5.2. IlepcoHainbHble JaHHBIE PAOOTHUKA MCIIOJIB3YIOTCS JUIS LI€JeH, CBA3aHHBIX C  BBIIOJIHEHUEM
TpyAoBbIX  ¢GyHkuui. AnmuHucTpauus OO ucnosiab3yeT NepcoHalbHbIE JaHHbIE, B YACTHOCTH, AJIS
pelieHrsl BOMPOCOB aTTeCTallH, (OPMHPOBAHUS YYEOHOrO TIUIaHA, COCTABICHHS OTYETOB B
BBILLIECTOSIIME OpraHU3alnu, (POPMUPOBAHUS PA3IMUHBIX 0a3 JAHHBIX, IPOJBUXKEHUS PAaOOTHUKOB 110
ciyk0e, yCTaHOBJIEHHUs pa3Mepa 3apiuiatel. Ha ocHOBaHMM NEpCOHANBHBIX JAHHBIX PELIAETCs BOIPOC O
J0MycKe pabOTHUKA K HH(OPMAINH, COCTABIISAIONIEH CITyKeOHYIO TaifHYy.
ITpyu npuHATHM pEelLIeHUH, 3aTparuBaroIlUX HMHTEpechl paOOTHHKA, aJMUHMCTpALUs HE UMEET IpaBa
OCHOBBIBAaTbCSI HA IEPCOHAIBHBIX JIAHHBIX, IOJYYEHHBIX MWCKIIOUUTEIBHO B peE3ylbTaTe HX
aBTOMATH3MPOBAHHOW OOpPaOOTKM WM 3JEKTPOHHOTO MOdydeHus. PaboTomarens Takke HE BIpaBe
IIPUHUMATD PELICHHUS, 3aTparuBarolie UHTEPECh paOOTHUKA, OCHOBBIBASCH HA JAHHBIX, JOMYCKAIOIINX
JIBOSIKOE TOJIKOBaHUE. B ciydae eciv Ha OCHOBaHUY MEPCOHAIBHBIX JIaHHBIX HEBO3MOYKHO JJOCTOBEPHO
YCTAaHOBUTh KakoW-1u0o (axt, paboronartenp MpenjgaraeT padOTHUKY NPEICTaBUTh MHUCbMEHHbIE
pa3bsCHEHUS.
3.6. IlepconanbHble JaHHBIC paOOTHHUKA OTPAKAFOTCS B IMUHOI KapTouke pabotHuKa (popma T-2),
KOTOpasi 3al0IHSAETCS OCie N3JaHus [IPUKa3a O ero npuemMe Ha paboTy. JInuHble KapTOUKU paOOTHUKOB
XpaHATCSA B CHEHATIbHO 000pyA0BaHHBIX HECTOpaeMbIX HIKadax B andaBUTHOM nopsizike. JInuHble nena
Y JIMYHBIE KAPTOUKU paOOTHUKOB XpaHATCs B OyMa)XHOM BH/JIE B MaNKax B CHEIMAIBHOM ceide, JoCTyn
K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP LIKOJIBI.
3.7. IlepcoHanbHblEe JaHHBIE COTPYAHHKOB MOTYT TaKK€ XPaHUTHCS B DIEKTPOHHOM BHIE B
JIOKAJIbHOM KOMMbIOTepHOU ceTu. [locTosHHBIA mocTyn (B mpeaenax CBOEW KOMIIETEHIMH) K
3JIEKTPOHHBIM 0a3aM JaHHBIX, COAEPXKAIMM MEPCOHAJbHBIE JaHHbIE PAOOTHUKOB, UMEIOT TOJIBKO
agmuauctparms O0.

JlocTyn qpyrux paGOTHUKOB K MEPCOHATIBHBIM JaHHBIM OCYIIECTBIISETCS HA OCHOBAHUU MMMCbMEHHOTO
paspelieHns: pabOTHUKA U PACTIOPSKEHUS AUPEKTOPA HIKOJIBI.
3.8. TMapomu mist goctyna K 31eKTpoHHOW 0Oaze maHHBIX OO yCTaHABIUBAIOTCS IHUPEKTOPOM H
COOOMIAIOTCA MHAMBHUIYaTbHO COTPYAHMKAM, HWMEIOIIMM JIOCTYNl K T€PCOHAIBHBIM JIAaHHBIM
COTPYIHHUKOB. I3MeHeHne naposeil NpoUCXOANUT HE pexe, yeM 1 pa3 B Tpu Mecsia.
3.9. KommpoBarh W [enaTh BBITUCKA W3 TIEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3perraeTcs
UCKJTIOUUTENILHO B CIIY)KEOHBIX IIeJISIX ¢ MMCbMEHHOT0 paspemnieHus padotauka u qupexropa OO.
3.10. IlepcoHanbHbIe JaHHBIE O0YYAIOLIETOCS OTPAYKAIOTCS B €T0 JJMUYHOM JIeJie, KOTOPOE 3aMOIHAETCS
rocJie u3aHus rnpukasa o ero 3auncienus B OO. Jlnunble nena oOydaromuxcs B ajahaBUTHOM MOPSIKE
(dbopMupyIOTCA B ITAKaxX KJIacCOB, KOTOPbIE XPAHATCS B CHEMAIbHO 000PYAOBAHHOM MKy, TOCTYI K



KoTopomy umeeT agmuHucTpaius OO U KIacCHBIE PyKOBOIUTEIH.

3.11. BepaeHue TUYHBIX A€ U OTBETCTBEHHOCTD 32 COXPAHHOCTH JIMYHBIX JIE]1 BO3JI0KEHO Ha KIIACCHBIX
PYKOBOAUTEIICH.

3.12. Yactuuno cBeneHus o6 odyuatonuxcs coaepxarcsa B UCY» BupryanbHas mkoay.

3.13. IlepconanpHble OaHHBIE OOYYAIOLIMXCS MOTYT TaK)Ke€ XPaHUTHCS B DJIEKTPOHHOM BHIE B
JIOKaJIbHON KOMIIbIOTEpHOU ceTH. [IpaBo mosiHOTO 1ocTyna K 3J€KTPOHHBIM Oazam JAHHBIX,
CoJIeprKaIIUM NepCOHANbHbIC JaHHBIE OOYyYaroIuXcs, UMeeT aaMHHUCTparms. OcTajabHbIe
nefarornyeckue pabOTHUKU MMEIOT JOCTYI TOJBKO K TOM MHGpOpMaIuH, KOTOpas UM HeoOXxoauMa B
npezenax UCIOIHEHUS UX JTOJKHOCTHBIX 0053aHHOCTEH.

3.14. Tlapomu poctyna K 0Oa3e JaHHBIX YCTAHABIMBAIOTCA JUPEKTOPOM M COOOIIAIOTCS
MHIUBUAYAIBHO paOOTHHUKAM, UMEIOLIUM JIOCTYI K EPCOHATbHBIM JAHHBIM COTPYIHHKOB.

3.15. KonwupoBaTh M JenaTh BBIIUCKA U3 IEPCOHAIBHBIX JAaHHBIX OOYYaIOIIUXCS pa3peliaercs
UCKITIOYUTEIIEHO B CIY)KEOHBIX IEISIX C MUChMEHHOTO pa3pelieHUss POIUTENeld (3aKOHHBIX
npenacraButeneii) u nupexropa OO.

4, Ilepenaua nepcoHAJbHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHANbHBIX JAHHBIX paOOTHUKOB U 00ydaromuxcs OO Ipyrum I0pUANYECKUM
u ¢pusznyeckuM janam OO 10KHA COOMIOAATh CASAYIONINe TPeOOBaHUS:

4.1.1. TlepconanbHble IaHHbIE pPAaOOTHUKA, OOYYaIOLIErocss HE MOTYT OBITh COOOIIEHBI TpPEThen
CTOpoHEe 0e3 MUCBMEHHOro corjiacusi pabOTHHKA, pOAUTENeH (3aKOHHBIX MPEACTABUTENCH)
HECOBEPIICHHOJICTHETO0 (MAJIOJICTHEr0) OO0yYaromerocs, 3a WCKJIIYEHHEM CIIy4aeB, KOrja 3To
HEO0OXO0IUMO IS

MIPEIYPEXKACHUS YIPO3bl KU3HU U 370POBBIO0 pabOTHHKA , OOydarolerocs, a Takke B Cilydasx,
YCTAaHOBJICHHBIX ()e/IepATbHBIM 3aKOHOM.

4.1.2. Jluma, TmoNydarolmMe TEPCOHAIBHBIC JaHHBIE pPa0OTHUKA, OOYYAOIIErocs  JIOJIKHBI
MPEIYNPERKAATHCSA O TOM, YTO ITH IaHHBIE MOTYT OBITh HCIIOIB30BAHbI TUIIIb B LIETSAX, IS KOTOPBIX OHU
coobmiersl. OO moimkHa TpeOOBaTh OT ATHUX JIMI MOJATBEPKACHHUS TOTO, YTO ATO MPABUIIO COOJIIOICHO.
Jluna, monmyyaromue nepcoHallbHBIC JaHHbIE PaO0OTHUKA, 00yJaronierocs 00si3aHbl COOMIOAATh PEKUM
KOH(MUIEHIMATbHOCTU. JaHHOE TOJOKEHUE HEe pacHpOCTpaHsSeTCs Ha OOMEH MepCOHATbHBIMU
JTaHHBIMU PAOOTHHUKOB B MOPSJIKE, YCTAHOBJICHHOM (pe/IepaIbHBIMH 3aKOHAMH.

4.2. Tlepenaua mepcoOHATBHBIX JaHHBIX Pa0OTHHKA, OO0YYAIOMIETOCS €ro MPEICTABUTENISIM MOKET
OBITh OCYILIECTBJICHA B YCTAHOBIEHHOM JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM MOPSAIKE TOIHKO B TOM
0o0BeMe, KOTOPBIF HEOOXOIUM JJIs BBITIOJTHEHHSI YKa3aHHBIMU MPEACTABUTEISIMU X (DYHKITUH.

5. IIpaBa paGoTHHKOB, 00y4YarOMINXCS Ha o0ecneYeHHe 3alUThI ePCOHATBbHBIX JaAHHBIX

5.1. B wnensx oOecnedeHus 3allMThl MEPCOHANBHBIX JaHHBIX, XxpaHdmuxcs B OO, pabOTHUKH,
poauTeny (3aKOHHbIE MPEACTABUTENN) MaJOJETHETO HECOBEPIICHHOJIETHEr0 00ydJarouierocs, UMerT
IIpaBo:

5.1.1. TlomyyaTh MONHYIO HH(OPMALIHMIO O CBOUX MEPCOHATIBHBIX JAHHBIX U UX 00padoTKe.

5.1.2. CpoboaHoro OecrmyaTHOTO JIOCTyNa K CBOMM MEPCOHAJIbHBIM JaHHBIM, BKIIIOYas IMpaBO Ha
MOJTyYeHHEe KOIUH JIF0OOH 3aIrucH, coepikaliell nepcoHaabHble JaHHbIe paO0THHKA, 32 HCKIIOYEHUEM
Clly4aeB, MPEAyCMOTPEHHBIX deaepaibHbIMU 3aKoHaMu. [loyuenue ykazaHHOW MHPOpPMAIMK O CBOMX
MEPCOHANBHBIX JaHHBIX BO3MOXHO MpPH JUYHOM OOpalieHHH pabOTHHKA, pOAUTENed (3aKOHHBIX



IIPEICTAaBUTENENH) — K OTBETCTBEHHOMY 32 OPIaHM3ALMI0 U OCYIIECTBIECHUE XPaHEHUsS NEPCOHAIBHBIX
JAHHBIX PAOOTHHUKOB.

5.1.3. TpeGoBaTh 00 HCKIIOYEHHHM WM HCIPABICHUU HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
JaHHBIX, a TaKXe JIaHHBIX, OOpaOOTaHHBIX C HApyIICHHEM TpeOOBaHMW JEHCTBYIOIIETO
3aKOHOJATENIbCTBA. YKa3aHHOE TpeOOBaHUE IOIKHO OBbITh O(GOPMIIEHO MUCBMEHHBIM 3asBJICHUEM
pabotHuka Ha ums aupektopa OO.

ITpu oTkaze aupexTopa OO UCKITIOUNTH WM UCTIPABUTH NEPCOHAIBHBIC JaHHBIE PA0OTHUKA PAOOTHHUK,
POIUTENb, 3aKOHHBIN MPEICTABUTENb HECOBEPIICHHOIETHETO 00yUaroLIerocs UMeeT IpaBo 3asiBUTh B
MUCHbMEHHOM Buje aupekropy OO cBoeM HECOrjacHH, ¢ COOTBETCTBYIOIIUM OOOCHOBaHHMEM TaKOTO
Hecornacud. llepcoHabHbIE [aHHBIE OLIEHOYHOIO XapakTepa pa0OTHUK, POIUTENb, 3aKOHHBIN
IIPEJCTaBUTENIb HECOBEPILIEHHOJETHEr0 OO0YyYarollerocss HMMeeT IPaBO JONOJIHHUTH 3asBICHHUEM,
BBIPQ)KAIOLINM €r0 COOCTBEHHYIO TOUKY 3pEHHSL.

5.1.4. Tpeb6oBath 00 m3Bemennn OO Bcex JHI, KOTOPbIM paHee ObUIM COOOLICHBI HEBEPHBIC HITU
HETOJIHbIE IEPCOHATIbHBIC TaHHbIE paOOTHHKA,

o0yyarorerocst 000 Bcex MPOMU3BEIEHHBIX B HUX UCKJIIOUEHMSX, UCIIPABICHUAX U JJOMIOJTHEHUSX.
5.1.5. O06xanoBath B cyjie 1100ble HeMpaBoMepHbIe felcTBus nian 0e3neiictBus OO npu 06paboTke u
3alIUTe €ro MNepCOHAIbHBIX JaHHbIX.

6. Oo0s13aHHOCTH Cyﬁ'beRTa MNEPCOHAJTBHBLIX TAHHBIX I10 odecnevyeHn1o AOCTOBEPHOCTH €10
IEePCOHAJTBHBIX JAHHBIX

6.1. B memsx obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX PAOOTHUKH OOS3aHbI:

6.1.1. IIpu mpueme Ha paboty B OO mpencTaBisTh yrmoJIHOMOYeHHBIM paboTHukaM OO mocTtoBepHBIE
cBeleHUsT O ce0e B MopsAke U o0beMe, MPEeIyCMOTPEHHOM 3aKOHOAATEeNhCTBOM Poccuiickoit
denepanuu.

6.1.2. B ciay4yae M3MeHEHHUsS TEPCOHANBHBIX NAaHHBIX paOOTHWKA: (haMuimvs, UMs, OTYECTBO, AAPEC
MecCTa XHUTEIbCTBA, MACIOPTHBIE JaHHbIE, CBEJICHHUS 00 00pa30BaHUU, COCTOSIHUU 3/J0POBbS (BCIIEICTBHE
BBISIBIICHUSI B COOTBETCTBUM C MEIWIMHCKUM 3aKIIOUYEHHEM MPOTHBONOKA3aHUN JUIsl BBITIOJTHEHUS
PaOOTHUKOM €ro JOJDKHOCTHBIX, TPYIOBBIX OO0SI3aHHOCTEH W T.M.) cOOOIIaTh 00 3TOM B TEUEHUE 5
pabounx AHE ¢ AaThl UX U3MEHEHUH.

6.2. B memsix obecriedueHus TOCTOBEPHOCTH IMEPCOHANBHBIX TAHHBIX 00yYarOIINXCSI:

6.2.1. Pomutenu, 3aKOHHBIE TPEICTABUTEIIN HECOBEPIICHHOJIETHUX 00yJarommxcs npu npueme B OO
NPEOCTABIIAIOT YINOJHOMOUYEHHBbIM paboTHHkaM OO 1ocTOBEpHbIE CBEJEHHA O cebe M CBOMX
HECOBEPLICHHOJIETHUX JETAX.

6.2.2. B ciy4ae W3MEHEHHS CBEICHHI, COCTABIIIOIINX TICPCOHAIBHBIC TaHHBIC OOYyUYarOIIerocs,
poauTeny (3aKOHHbIE MPEACTaBUTENN) HECOBEPIIEHHOJIETHEro o0yyaromerocss B Bo3pacre a0 14 ner
00s13aHbBI B TEUEHUE MeCSIla COOOIIUTH 00 ATOM YIIOTHOMOYEHHOMY paboTHHuKy OO.

7. OTBeTCTBEHHOCTH 32 HAPYIICHHUE HACTOSILIECT 0 MOJI0KeHUs

7.1. 3a mapymeHue mopsgaka o0paboTku (cOopa, XpaHEHHUs, UCIOJIB30BAHUS, PACTIPOCTPAHCHUS U
3aIUThl) IEPCOHANBHBIX JAHHBIX JIOJDKHOCTHOE JIUIIO HECET aJIMHHHCTPATUBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C JEHCTBYIOIIUM 3aKOHOAATEITLCTBOM.

7.2. 3a HapylIeHHE NPaBWJI XPAHCHUS W WCIIOJIB30BAHUS MEPCOHATBHBIX JIAaHHBIX, IMOBJIEKIICE 3a
co0ol mMaTepuanbHBIN yiiep0 padoTomarento, pabOTHUK HECET MaTepuaIbHYI0 OTBETCTBEHHOCTH B



COOTBETCTBHUHM C JEHCTBYIOLIUM TPYIOBBIM 3aKOHOJATEILCTBOM.

7.3. MarepuanbHblii  ymepO, HaHECEHHBIM CyOBEKTY TMEpPCOHAIBHBIX JaHHBIX 3a CYET
HEHAQJIeXKAILEr0 XPaHEHUs U MCIOJIb30BAaHUS NEPCOHAJIBHBIX NaHHBIX, MOAJIEKHUT BO3MELIECHUIO B
MOPSAJIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7.4. OO BhopaBe OCYLIECTBIATh 0€3 yBEIOMJICHHs YIOJIHOMOYEHHOIO OpraHa IO 3alllUTe IpaB
CyOBEKTOB IEPCOHABHBIX JTAHHBIX JIUIIH 00pabOTKY CIEAYIOMINX MEPCOHATBHBIX TaHHBIX:

— OTHOCAIIMXCS K CyOBEKTaM NEepPCOHANBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C OINEPATOPOM
TPYIOBbIE OTHOIICHUS (PaOOTHUKAM);

— IIOJIyUYEHHBIX OIIEPaTOpPOM B CBSI3U C 3aKJIIOYEHHUEM JI0IOBOPA, CTOPOHOM KOTOPOIO SIBISETCS
CyOBEKT TIepCOHANBHBIX JaHHBIX (OOy4yaromMHCSs © Jp.), €CIU TEepPCOHAIbHBIE JaHHBIE He
pacrpoCTpaHSIOTCS, a TakXKe He IMPeJOCTaBISIIOTCd TPeThbUM JHLAM 0e3 corjacus cyObekTa
NEPCOHAIbHBIX JAHHBIX U UCIOJIb3YIOTCS ONEPAaTOPOM HCKIIIOUUTEIBHO AJISl UCIIOJIHEHUS YKa3aHHOIO
JI0TOBOpA M 3aKJIFOYCHHS JOTOBOPOB € CYOBEKTOM MEPCOHATBHBIX JTaHHBIX;

— SBJISIFOIIMXCSI OOLIEeIOCTYITHBIMU EPCOHATBHBIMU JAHHBIMU;

— BKJIIOYAOLIUX B ce0s TOJIBKO (haMHIIUM, UMEHA U OTYECTBA CYOBEKTOB NEPCOHAIBHBIX JAHHBIX;
— HEOOXOJMMBIX B IENSAX OJHOKPAaTHOTO MPOIMYyCKa CyObEeKTa MEepCOHAJIbHBIX JTaHHBIX Ha
TEPPUTOPUIO 00PA30BATEILHOTO YUPEXKIEHHUS UM B UHBIX aHAJIOTUYHBIX LIEJIAX;

—BKJIFOYEHHBIX B MH()OPMAIIMOHHBIE CUCTEMbl IEPCOHANBHBIX JIAaHHBIX, UMEIOIINE B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMU CTaTyC (heAepabHBIX aBTOMATU3UPOBAHHBIX MH()OPMAIIMOHHBIX CHCTEM, a
TaKXe B rOCYJapCTBEHHbIE WH(OPMALIMOHHBIE CUCTEMBI NIEPCOHAIBHBIX JAHHBIX, CO3/1aHHBIC B LIEJSIX
3alIUThl 0€30M1aCHOCTH rocy1apcTBa U OOLIECTBEHHOTO MOPS/IKA;

— oOpabaTbiBaeMbIX 0€3 HCIONB30BaHUS CPEACTB ABTOMATH3allMM B COOTBETCTBHU C
(benepanbHBIMU 3aKOHAMH MJIM WHBIMH HOPMAaTHBHBIMH TTPAaBOBBIMH akTamu Poccuiickoit @enepanumy,
yCTaHaBJIMBAIOUIMMU TpeOOBaHUS K OOECIeYeHHMI0 Oe30MaCHOCTH IEePCOHAIBHBIX JAaHHBIX NPH HX
00paboTKe U K COOJIIO/IEHNUIO ITPaB CyObEKTOB MEPCOHANIBHBIX JAaHHBIX.

Bo Bcex ocranbHbIX ciydasx omnepatop (aupexkrop OO u (Win) yroJIHOMOUYEHHBIE UM JIMIA) 0053aH
HamnpaBUTh B YIOJHOMOYEHHBIH OpraH IO 3alIUTe€ INpaB CYOBEKTOB MEPCOHAJIBHBIX JIaHHBIX
COOTBETCTBYIOIIEE YBEIOMIICHHE.
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